
SOUHEGAN Policy GCIB/GDMC
 

INSERVICE REQUIREMENTS AND REIMBURSEMENT FOR
PROFESSIONAL AND SUPPORT STAFF

Staff members will submit requests for approval of professional development activities
prior to enrollment on forms incorporated in the Souhegan Staff Development Master
Plan. 
The Superintendent, or his designee, shall have the sole and exclusive judgment in the
approval of a course, workshop, Institute, or other in service activity for reimbursement.
Payment shall require documentation of registration. In order to retain reimbursement, a
mark of "B" or better, or a mark of "pass" in a pass/fail course must be received.
Repayment by the employee is expected if a grade of "B" or better is not received; if
necessary, by a payroll deduction. 

Transcripts must be in the Superintendent's office no later than September 30th for the
Summer term, February 28th for the Fall term, and June 30th for the Spring term. 
Support staff are an integral part of the district's total staff. Their training and
development are essential to the efficient and economical operation of the schools.
Therefore, all classified employees shall be encouraged to grow in job skills and to take
additional training that will improve their skills on the job. All full-time and part-time
support staff members are required to complete 25 approved clock hours of in-service
training in each three-year period. 

Reasonable absences to attend meetings, conventions, conferences, or workshops of local,
state, or national associations which serve to advance the welfare of the district through
the upgrading and strengthening of support staff service may be granted by the
Superintendent, upon recommendation of the Principal, without loss of pay to the
employee. 

Reimbursement for staff development activities will be in accordance with the Souhegan
Staff Development Master Plan (GCJ) and funds authorized by the board (GCJA). 

ADOPTION: May 1992 
REVISION: April 2001



SOUHEGAN Policy                                                 GCIB/GDMC

INSERVICE REQUIREMENTS AND REIMBURSEMENT FOR STAFF

Staff members will submit requests for approval of professional development activities
prior to enrollment on forms incorporated in the Souhegan Staff Development Master
Plan.

The superintendent, or his designee, shall have the sole and exclusive judgment in the
approval of a course, workshop, Institute, or other inservice activity for reimbursement. 
Payment shall require documentation of registration.  In order to retain reimbursement, a
mark of "B" or better, or a mark of "pass" in a pass/fail course must be received. 
Repayment by the employee is expected if a grade of "B" or better is not received; if
necessary, by a payroll deduction.

Transcripts must be in the superintendent's office no later than September 30th for the
Summer term, February 28th for the Fall term, and June 30th for the Spring term.

Support staff are an integral part of the district's total staff.  Their training and
development are essential to the efficient and economical operation of the schools.
Therefore, all classified employees shall be encouraged to grow in job skills and to take
additional training that will improve their skills on the job.  All full-time and part-time
support staff members are required to complete 25 approved clock hours of inservice
training in each three-year period.

Reasonable absences to attend meetings, conventions, conferences, or workshops of
local, state, or national associations which serve to advance the welfare of the district
through the upgrading and strengthening of support staff service may be granted by the
superintendent, upon recommendation of the principal, without loss of pay to the
employee.

Reimbursement for staff development activities will be in accordance with the Souhegan
Staff Development Master Plan (GCJ) and funds authorized by the board (GCJA).

ADOPTION: May 1992


	Personnel Goals
	Nondiscrimination/Equal Opportunity
	Environment Free of Sexual Harassment
	Personnel Policies Committee
	Background Investigation and Criminal Records Check
	Technical Assistance Advisory - Employee Background Checks
	Board - Staff Communications
	Staff Responsibilities
	Staff Conflict of Interest
	Staff - Student Relations
	Staff Gifts and Solicitations
	Alcohol and Drug-Free Workplace
	Staff Protection
	Medical Examination of Employees
	HIV / AIDS Policy
	Distribution of Condoms and Other Birth Control Devices
	Personnel Records
	Staff Complaints and Grievances
	Staff Complaints and Grievances Procedure
	Employee Contracts
	Employee Salary Schedules
	Career Growth Components
	Employee Salary Schedules
	Untitled
	PROFESSIONAL AND SUPPORT STAFF FRINGE BENEFITS
	INDIVIDUAL EMPLOYEE INVESTMENT FUND
	EMPLOYEE CONTRACTS
	SABBATICAL LEAVE
	PROFESSIONAL AND SUPPORT STAFF LEAVES AND ABSENCES
	PROFESSIONAL STAFF RECRUITING
	PRINCIPAL RECRUITMENT AND APPOINTMENT
	PART-TIME AND SUBSTITUTE EMPLOYEES
	SUBSTITUTE TEACHER PAY
	PROFESSIONAL STAFF ORIENTATION
	PROFESSIONAL DEVELOPMENT MASTER PLAN
	INSERVICE REQUIREMENTS AND REIMBURSEMENT FOR
	INSERVICE REQUIREMENTS AND REIMBURSEMENT FOR STAFF
	STAFF DEVELOPMENT REIMBURSEMENT
	COURSE REIMBURSEMENT
	PROFESSIONAL STAFF VACANCIES AND REASSIGNMENTS
	FACULTY EMPLOYMENT YEAR
	STAFF WORK LOAD
	PROCEDURE FOR DETERMINING FULL TIME EQUIVALENCY (FTE)
	EVALUATION OF ADMINISTRATIVE STAFF
	REDUCTION IN PROFESSIONAL WORK FORCE
	PROFESSIONAL STAFF RESIGNATION
	NONSCHOOL EMPLOYMENT BY PROFESSIONAL STAFF
	NONSCHOOL EMPLOYMENT BY PROFESSIONAL STAFF
	STAFF CONSULTING ACTIVITIES
	TUTORING FOR PAY
	EXCHANGE TEACHING
	LEAVE OF ABSENCE FOR EMPLOYMENT WITHIN SAU 39
	EXCHANGE TEACHING REGULATIONS
	RATE OF PAY FOR SUBSTITUTES
	SUPPORT STAFF FLEX TIME
	SUPPORT STAFF ASSIGNMENT TO ADVISORY
	Professional Salary Schedule Components
	Professional Career Growth Plan
	Career Growth Process Checklist
	Awards, Honors, Achievements
	SOUHEGAN SUPPORT STAFF 2003-04 Salary Components
	SOUHEGAN STIPENDS
	GBCD - Criminal Records Check  Adopted 1.10.08.pdf
	GBCD - BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 




